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     East Asian – Australasian Flyway Partnership

 Programme Officer

JOB DESCRIPTION:
· Location: EAAFP Secretariat, Incheon, Republic of Korea 

· Department: Programme Team, EAAFP Secretariat  

· Reporting to: Chief Executive
· Type of contract: Full-Time Permanent Position (1 year-based renewal) 
· Work hours: 09:30 – 18:30, Monday – Friday  
· Benefits: 20 days annual leave per year (not inclusive of the 15 days Korean national holidays), Social Insurance Premiums (National Pension Contribution will be paid monthly and borne half between the employee and the employer), the Retirement fund will be provided in accordance with the relevant laws of the Republic of Korea 
· Application Submission Deadline: 18:00, 28 May 2023, Sunday (Korean Time)   

· Required application documents: EAAFP Job Application Form, Cover Letter, CV, Reference Letters (Optional) 

· Interview: Early June 2023 

· Expected starting date: Late June 2023 (Negotiable)  
POSITION SUMMARY:

The Programme Officer position is located at the EAAFP Secretariat in the Republic of Korea and provides coordination and strategic planning to develop and strengthen EAAFP programmes and capacity building, including developing the Flyway Site Network and fostering National Partnerships in countries of the Flyway. The Secretariat supports the East Asian – Australasian Flyway Partnership, an informal and voluntary initiative to conserve migratory waterbirds and their habitats in the 22 countries of the Flyway. The Flyway Site Network is one of key elements of the Partnership to ensure that internationally critical sites are sustainably managed to support the long-term survival of migratory waterbirds of the Flyway. Maintaining close liaison with Partners, site managers and collaborators in the Network is important and strong communication skill is essential. Some working experience with governments, intergovernmental organizations or international NGOs and knowledge of conservation issues in the region is desirable. The Programme Officer reports to the Chief Executive.
ESSENTIAL DUTIES AND RESPONSIBILITIES:

Flyway Site Network:

1. Manage Flyway Network Sites including conducting new nomination procedure through liaising and coordinating governments and technical reviewers;
2. Support the development and maintenance of EAAFP Sister Sites program in the Flyway Site Network in collaboration with site managers, especially those that are Network sites, according to the new Sister Site program Guideline adopted at MOP11;  

3. Promote and coordinate capacity-building meetings, workshops and events for natural resource and site managers, decision-makers and stakeholders.
National Partnership and Site Partnership:

4. Act as a focal point and principal liaison for National Partnerships in Partner countries and ensure regular contact with focal points in Partner countries;

5. Support the development of National Partnerships in Partner countries through advising on options for the structure and functioning of national partnerships, sharing information on national partnerships among countries and encouraging the strengthening of national partnerships, following the adopted at MOP11;

6. Encourage and support targeted capacity-building activities at both national and regional levels, building on activities through Partners, e.g. Ramsar, CMS, CBD, IUCN, and focusing on developing countries of the Partnership;

7. Identify and develop options for translation of key documents into Partner languages, where appropriate, including the potential for creating a network of voluntary or part-time translators.
International Initiatives:

8. Identify regional programs in the EAAF and support the incorporation of the conservation of migratory waterbirds and their habitats, in particular, with other Ramsar Regional Initiatives and relevant organizations (e.g GREF, IBBRI, RRC-EA, NEASPEC Secretariat etc);
9. Working closely with Chief Executive and Communication Team, support the work of Working Groups and Task Forces and Partners, especially those that are regional (e.g. Yellow Sea, ASEAN, Northeast Asia) or World Heritage nomination related or programmatic (e.g. CEPA, Small Grant Program for WG/TFs) in nature;
10. Work closely with the Communication Team, External Relations Team and the Science Unit, to make sure that science and CEPA-related aspects are well incorporated into program activities and that program activities are effectively documented and communicated.

MOP Organisation and Committees support:

11. Development of MOP Agenda Documents in close collaboration with Partners, Working Groups, Task Forces, relevant EAAFP committees and staff;
12. Encourage and support the submission of Report on Implementation from Partners, Working Groups and Task Forces for submission to MOP and assist in the preparation and running of MOPs;
13. Assist the Chief Executive in arranging the Management Committee and Technical Sub-Committee meetings and develop the agenda and supporting documents as requested by the Chair of the Committees. 
Others:

14. Represent the Partnership at Flyway-related meetings and events in Flyway Partner countries, as requested by Chief Executive;

15. Undertake other tasks appropriate to your technical skills and work experience, as requested by the Chief Executive.

Page 1


